PUR788

ROCKHILL

SOUTH CAROLINA

CITY OF ROCK HILL, SOUTH CAROLINA
REQUEST FOR PROPOSAL
TREE WORK

MANDATORY PRE-BID MEETING October 11, 2016 at 10:00 AM

The City of Rock Hill, South Carolina is seeking competitive bids from qualified firms to
provide the City with ongoing tree work at City properties at a fixed rate as well as competitive
bids on other equipment and service. The term of this agreement is 36 months with two 12
month options, for a total of 60 months, if options are exercised.

Mandatory Pre-Bid Meeting: A mandatory pre-bid meeting will be held on October 11,
2016 at 10:00 AM beginning at the Operations Center, Purchasing Conference Room, 757
South Anderson Road, Building 103, Rock Hill, South Carolina 29730. Inspection,
guestions and work review will take place at this time. Only those companies with
representatives in attendance at this meeting and who have signed in will be allowed to
submit a bid proposal.

The process of responding to this Request for Proposal (RFP) should involve interested
companies reviewing and analyzing the information provided herein and responding in writing to
any and all items where a response is requested.

Background

The City of Rock Hill Parks, Recreation & Tourism, Electric Utilities, and General Services
Departments are responsible for this project.



Bid Request

Sealed bids will be received by the Purchasing Division of the City of Rock Hill, South Carolina
until 2:00 PM local time on October 25, 2016 at which time they will be publicly opened and
read aloud. All companies submitting bids are welcome to attend, but attendance is not
mandatory. Details of the award will be posted on our website cityofrockhill.com after the bid
opening.

The bid opening will begin promptly at the appointed time in the Purchasing Office, located at
the City Operation Center, 757 S. Anderson Rd. Building 103, Rock Hill, South Carolina 29730.
No bid may be submitted after the bid opening begins. The bidder is solely responsible for the
timely submission of his/her bid.

No bid may be withdrawn for a period of sixty (60) calendar days after the bid opening.

Bids may be mailed to City of Rock Hill, Attn: Tom Stanford, P.O. Box 11706, Rock Hill,
South Carolina 29731 or hand delivered to Tom Stanford, Operations Center Purchasing Office,
757 S. Anderson Rd., Building 103, prior to the appointed time of the bid opening.

All bids must be in a sealed envelope and marked “SEALED BID; TREE WORK, OPEN
October 25, 2016 at 2:00 PM.”

All bids must be approved by the Rock Hill General Services, Electric Utilities, Parks,
Recreation, & Tourism Departments and the City Manager.

Should the bids be higher than the amount allocated by the City for this project, the City reserves
the right to negotiate in good faith with the low bidder. Failing an agreement, the City may
reject all bids and resubmit for new bids or make any other decisions it deems to be in its own
best interest.

City Contact

If you have any questions regarding this RFP or terms or conditions, please contact Tracy Smith
with the Purchasing Office at tracy.smith@cityofrockhill.com.

All questions about the RFP or the work itself must be submitted to City staff by Thursday,
October 18 at 2:00 PM.


mailto:tracy.smith@cityofrockhill.com

Qualified VVendor

A qualified vendor is defined for this purpose as one who meets, or by the date of bid acceptance
can meet all requirements for licensing, insurance and service contained within this RFP.

Insurance

Company agrees that Company shall keep and maintain general automobile liability insurance in
the amount of $ 1,000,000 per occurrence for each vehicle and $1,000,000 in aggregate for all
vehicles which Company brings onto City property or use in any manner in the provision of
services, including transportation to and from the site (s) where the services are rendered; and
Company further agrees that Company shall maintain general liability insurance in the amount of
at least $1,000,000 per incident/occurrence and $1,000,000 in aggregate for all
incidents/occurrence during the policy period; and Company agrees that Company shall
maintain Worker’s Compensation Insurance on all of the Company’s employees. In no event
shall Company serve as self-insurer for the purpose of Workers Compensation Insurance.
Company also agrees that Company shall provide, in a form acceptable to City, certificates of
Worker’s Compensation Insurance, Automobile Liability Insurance and General Liability
Insurance.

lllegal Immigration Reform Act Compliance

The contractor certifies that the contractor will comply with the requirements of Chapter 14,
Title 8 of the South Carolina Code of Laws titled Unauthorized Aliens and Public
Employment and agrees to provide to the City of Rock Hill any documentation required to
establish either; (a) the applicability of such law to the contractor, subcontractor, and sub-
subcontractor; or (b) the compliance with this law by the contractor and any subcontractors or
sub-subcontractors.

Indemnification

Company shall indemnify and hold City harmless from and against all liability, loss, damages or
injury, and all costs and expenses (including attorneys’ fees and costs of any suit related thereto),
suffered or incurred by City, to the extent arising from Company’s or its Contractors’ negligent
performance of the Services under this Agreement, intentional misconduct, negligent acts or
omissions, or breach of any term, covenant, representation or warranty of this Agreement.



WMBE Statement

It is the policy of the City of Rock Hill to provide minorities and women equal opportunity for
participating in all aspects of the City’s contracting and procurement programs, including but not
limited to employment, construction projects, and lease agreements consistent with the laws of
the State of South Carolina.

It is further the policy of the City of Rock Hill to prohibit discrimination against any person or
business in pursuit of these opportunities on the basis of race, color, national origin, religion, sex,
age, handicap, or veteran status.

It is further the policy of the City of Rock Hill to conduct its contracting and procurement

programs so as to prevent such discrimination and to resolve any and all claims of such
discrimination.

City Business License

The successful contractor, prior to execution of the contract, must possess or obtain a City of
Rock Hill Business License. Such license must be maintained throughout the duration of the
contract. The fee for such license is based on the amount of the contract with the City if the
contractor is not currently doing other business inside the City Limits. If the contractor is
currently doing other business within the City limits of Rock Hill, and does not possess a
business license, then the fee for the license is based on the total gross receipts from customers
within the city limits. Contact City Business License Office at 803-329-7042 to determine the
exact amount or to ask other pertinent questions regarding doing business in the City of Rock
Hill.

Excluded Bidders

Bids from vendors/contractors with prior poor performance; quality issues, contact conformance,
payment history, timeline compliance, or any other reason the City deems POOR
PERFORMANCE will not be considered.

Excluded Vendors/Contractors can resubmit complete company information with references for
city review after a minimum of one year from the last excluded bid. City will contact
Vendor/Contractor with its decision within 30 days of company information submittal. City
reserves the right to include or exclude said VVendor/Contractor based on findings.



Local Purchasing

It is the intent of the City of Rock Hill to promote the use of local businesses and hiring citizens
living within the local Rock Hill/York County area when possible.

1)

2)

3)
4)

5.)

6.)

7)

8.)

9.

10))

11)

12)

Local vendors, services, contractors, companies and businesses (Rock Hill/York County)
with a valid city of Rock Hill business license may have the opportunity to receive a 3%
or a 5% adjustment factor during the consideration of bids. A LOCAL VENDOR,
SERVICE, CONTRACTOR, COMPANY OR BUSINESS is defined as a business offering
the services and or products being bid. Business must have been established for not less
than one year within York County limits along with holding a valid City of Rock Hill
Business License for the entire year prior to bid date. City Council shall be entitled to make
the final decision as to whether such business is local and may in its discretion consider
factors such as the length of time prior to issuance of the local business license, the actual
physical presence within the corporate limits or within York County, property taxes
attributable to such entity received by the City of Rock Hill, local employment and any
other reasonable factors to insure that this policy is not being circumvented.

Business located within the Rock Hill municipal limits may be considered
for a 5% adjustment factor. Businesses located in York County outside the Rock Hill
municipal limits may be considered for a 3% adjustment factor.

The maximum value of the percentage adjustment factor will be capped at $25,000.

If a local business is within the percentage guideline, not exceeding $25,000, of the
lowest bid received, the local business may be given consideration of the bid award if it
is willing to provide goods or services at the price of the lowest bid received.

If conditions of number 4 above are met and the local business is not willing to provide
goods or services at the price of the lowest bid received, the consideration of the bid award
will revert back the lowest bid received, or the next lowest local business within the
percentage (maximum $25,000) adjustment factor threshold.

Contractor and or business must make reasonable attempt to hire local Rock Hill/YYork
County residents.

Selected contractor(s) must make reasonable effort to purchase/lease all material,
equipment and supplies associated with the awarded bid from a local business with a
valid City of Rock Hill Business License.

Contractor(s) receiving award must supply City with a list of their employees working on
the project which include the city/town in which they reside along with a list of all
equipment, material, suppliers and subcontractors and their addresses (This list will be used
in the evaluation process).

Special consideration may be given to companies that have products produced and/or
manufactured in the United States.

Local Purchasing provisions of this section will be in effect and apply to bidding until June
30, 2017 and expire unless re-authorized by the City Council.

Local Purchasing adjustment factors cannot apply: (i) to Federally Funded Projects (ii) to
State Funded Projects where the State restricts the use of local preferences under such
circumstances; or (iii) to projects funded by Bond proceeds where the Bond covenants
restrict the manner of procurement.

Utilization of the Local Purchasing program requires a minimum of three bids; if three or
more bids are not received the Local Purchasing program cannot be utilized.



Customer Service

Please remember, although you are a contracted City service, you each represent the City of
Rock Hill during all work performed, face-to-face as well as telephone conversations. These
guidelines are to give all contract employees a solid feeling for what the City of Rock Hill
expects from any contracted service.

Overview:
A. Be friendly, courteous, and helpful

B. Company uniforms must be worn at all times
C. Staff members must look and act professional at all times.
CONTRACTORS EMPLOYEES:

Before the Contractor can enter the project site, it shall investigate and determine that its
employees working on the project site are not listed on the sexual offender registry. Contractor
shall require all subcontractors to make a similar investigation. One such investigation within
six (6) months of commencement of the project work, by the employer, fulfills the City's
requirement for the Project.

The Rock Hill Police Department along with the City of Rock Hill also reserves the right to
cancel any contracts, agreements, purchasing or distribution, etc., if they feel the project,
purchasing, vehicle(s), and or property(s) may be in jeopardy due to the contractor’s employee(s)
having a criminal history which may lead to ethical issues while dealing with city workings or
investigative activities.

COMPANY

Authorized Signature:

PRINT NAME AND TITLE:

SIGNATURE DATE
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Instructions to Bidders

Purpose: The purpose of this document is to provide to potential bidders general and
specific information in submitting a bid to supply the City’s needs as listed within.

Definitions:

A) Bidder: This term is used to encompass the party seeking to have an agreement
with the City of Rock Hill.

B) City: This term is defined as the City of Rock Hill, South Carolina. All
Communications relating to the bid process or the resulting purchase should be
directed to the City’s Purchasing Office or to his designated contact.

C) Purchase: This term means the agreement to be executed by the City and the
successful bidder.

Bid Preparation: All bid responses shall be

A) Prepared and submitted on the forms enclosed herein, unless otherwise
prescribed.

B) Typewritten or completed in ink, signed by the bidding firm’s authorized
representative with all erasures or corrections initialed and dated by said signer.

C) Each bid constitutes an offer and may not be withdrawn except as provided
herein. Bid prices are to remain firm for the period stated in the Bid Request.

D) Each bid shall include the name, address, telephone number, fax number and e-
mail address of at least three (3) current customers for whom they have provided
similar products. These references may be contacted, and if so, their responses
will constitute a significant part in the bid evaluation process.

Bid Submission: three (3) copies of the Bid Response shall be:

A) Submitted in a sealed envelope with the following information written on the
outside of the envelope:
* The name of the bidding company;
* Identification of items being bid; date and time of bid opening.
B) Mailed or delivered to the address shown in the Bid Request for receipt by the
City by the stated deadline.
C) Bids not received by the time and date specified will not be opened or considered,
unless the delay is a result of the City, its agents, or assigns.

Failure to bid: Any company which does not desire to offer a bid should submit to the
City a letter stating a reason for not bidding and whether the bidder desires their
company’s name be retained or removed from the City’s bid list for future solicitations.

Errorsin Bid: Bidders or their authorized representatives are expected to fully inform
themselves as to the conditions, requirements and specifications before submitting bids.
Failure to do so will be at the bidder’s own risk. In case of error in extension of prices in
the bid, the unit price shall govern.



1.6

1.7

1.8

Award Criteria: The award shall be made to a single bidder who submits the lowest
responsible and responsive bid taking into consideration product quality, past
performance, and compliance with the stated terms, conditions, and specifications. The
City reserves the right to make such decision as it deems to be in its own best interest.
The City alone shall make such determination.

Compliance with laws: The successful bidder shall obtain and maintain all licenses,
permits, liability insurance, worker’s compensation insurance and comply with all other
standards or regulations required by federal, state, county, or City statute, ordinances and
rules during the performance of any purchase between the bidder and the City. Any such
requirement specifically set forth in any purchase document between the bidder and the
City shall be supplementary to this section and not in substitution thereof.

Brand Name: The use of a brand name is for the sole purpose of describing the standard
of quality, performance, and a characteristic desired and is not intended to limit or restrict
competition.



Tree Work Specifications

Standards:

The work hereunder shall be done in a thorough workmanlike manner and conform to the:
ANSI A300 Pruning Standard, Part 7, 2012 IVM

ANSI Z133.1 American National Standard for Tree Care Operations

ISA Best Management Practices — TREE PRUNING

Current SCDOT Traffic Control Policies

Requirements:

» Crews should be supervised by an ISA Certified Arborist or ISA Certified Utility
Specialist.

» Work must be performed according to ANSI standards and ISA Best Management
Practices.

» Contractor is expected to be responsive to customers, according to the customer service
standards of the City of Rock Hill.

» Contractor is responsible for chipping and removal of all debris if requested. In general,
debris is expected to be removed in urban and suburban residential areas. Where debris
removal is not a customer service issue, debris may be cut up and left on site PRT
Supervisor will advise.

» Contractor must be responsive when called (respond within 12 hours).

» Contractor is responsible for finding their own parking area and for the security of their
trucks and equipment including non-use hours.

» Contractor is responsible for providing all appropriate work equipment and safety
equipment for a tree crew doing right-of-way maintenance work in an efficient manner.

> Bidders should submit a copy of their employee safety training program along with all
bids.

Hourly Rate Options: Companies may agree to either or both options.

Option 1: Fixed per hour rate, for 1 two-man crew equipped with bucket truck and all related
small equipment (ropes, lines, safety equipment, saws, etc.). This crew will be assigned to
individual work orders such as tree removal, brush clearing and removal, storm damage, etc.
The City is willing to pay the following rates for Option 1:

Fixed Amount for Option 1: $125.00 per hour

Fixed After Hours (7 pm-7 am) for Option 1: $200.00 per hour



Option 2: Fixed per hour rate, for 1 four-man crew (two climbers/two grounds men) assigned to
individual work orders such as tree removal, brush clearing and removal, storm damage, etc.
This option does not include a bucket truck, but does include all related small equipment (ropes,
lines, safety equipment, saws, etc.).

The City is willing to pay the following rates for Option 2:

Fixed Amount for Option 2: $120.00 per hour

Fixed After Hours (7 pm-7 am) for Option 2: $200.00 per hour

Extra Equipment/Labor Rate:

In addition to the rates listed above, the City is requesting hourly rates from bidders for extra
equipment (stump grinder, skid steer, specialty lift, small utility vehicle & dump truck) and
laborer hours, if needed.

Selection Process:

It is the intent of the City to award a contract to multiple companies (up to five) and use these
selected companies on a rotation on an as needed basis. Selected companies may also be given
preference on certain projects based on company-owned equipment or expertise.

Contracts will be awarded based on qualifications, work history, references, and pricing.
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PUR788
Bid Sheet

We, the undersigned, do hereby affirm that we have read and understand the enclosed bid
requirements and specifications; and do submit this bid for the items listed below:

Please include three (3) copies of this sheet.

Provide tree work services for City of Rock Hill for a period of thirty-six (36) months:

Fixed amount for Option 1: $125.00 per hour

Fixed after hours (7 pm-7 am) for option 1: $200.00 per hour

Agreement to work for the rates above for Option 1:

(Initials)
Fixed amount for Option 2: $120.00 per hour
Fixed after hours (7 pm-7 am) for option 2: $200.00 per hour
Agreement to work for the rates above for Option 2:

(Initials)
Companies may agree to either or both options above.
Extra equipment/labor rates:
Stump Grinder Amount: $ /hour
Skid Steer Amount: $ /hour
Specialty Lift (genie type) Amount: $ /hour
Small Utility Vehicle Amount: $ /hour
Dump Truck Amount: $ /hour
HOURLY RATE for extra staff:
Rate per employee: Amount: $ /hour
After Hours Rate per employee: Amount: $ /hour

(Bid sheet continued on the next page)
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ISA CERTIFIED ARBORIST Holder name(s) and credential(s):

Company Name:

Address:

Name: Title:

Signature: Date:

Telephone Number: Fax Number:

Email:

Address:
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